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YouTube Studio handoff

Jade Zhao - handoff sheet - Last checked: October 2026

For the person who will upload and publish videos in YouTube Studio after the builder leaves.

Before you start

Use only an account you have permission to use. If you do not know which account to use, or cannot sign in, stop
and ask the named account owner. Never share or write down a password or sign-in code.

Why this matters

Videos can stay private if the wrong channel is selected or the visibility setting is not changed.

Steps to follow
Open studio.youtube.com and sign in with the Google account that owns the channel.
Check the channel name at the top. Switch if needed.
Click Create, then Upload videos. Choose the video file.
Add a title and short description. Answer the audience question.
On Visibility, choose Public, Unlisted, Private, or Schedule. Then Publish, Save, or Schedule.
To find an old video later, open Content and search by title.

If the screen looks different, stop before changing settings. Use the official help link below or ask the account owner for help.

Write this down
The Google account / channel that owns the uploads.
Default visibility (Public, Unlisted, or Private).
Who is allowed to Publish.
Never put the password on this sheet.

Official help

YouTube Help: https://support.google.com/youtube/
Upload YouTube videos: https://support.qgoogle.com/youtube/answer/57407

Longer guide (with video)
https://jadexzhao.qithub.io/jadexzhao/handoff-youtube.html

Last checked: October 2026. Write down who owns the login. Never put the password on this sheet.
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