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For the person who will record or upload a short video and post it after the builder leaves.

Before you start
Use only an account you have permission to use. If you do not know which account to use, or cannot sign in, stop
and ask the named account owner. Never share or write down a password or sign-in code.

Why this matters
Check which profile is selected before posting. A video left as a draft is not published.

Steps to follow
1 Open the TikTok app and sign in with the account that owns the business profile.

2 Tap Profile and check the username before you post.

3 Tap the + button in the middle of the bottom bar.

4 Hold the red button to record, or tap Upload to pick a video from your phone.

5 On the edit screen, add text or sound if you want. Tap Next.

6 Write a short caption. Check visibility. Tap Post.

If the screen looks different, stop before changing settings. Use the official help link below or ask the account owner for help.

Write this down
• The TikTok username that should post.

• Whether posts should be public (Everyone).

• Who is allowed to Post vs only draft.

• Never put the password on this sheet.

Official help
TikTok Support: https://support.tiktok.com/en/
Uploading a video: https://support.tiktok.com/en/using-tiktok/creating-videos/uploading-a-video

Longer guide (with video)
https://jadexzhao.github.io/jadexzhao/handoff-tiktok.html
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